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Come Join CEC’s True Vision Internship Program!

Dear Prospective Intern:
The most valuable, worthwhile and rewarding time you can spend is the time spent giving to others.  Becoming an Intern requires dedication, responsibility, and a true desire to help others.  Not only does volunteer work benefit those you are serving, but it also provides you with official volunteer hours to include on your college applications, resumes, and job applications.  A student who has a strong service background along with a high academic record is truly impressive.  Thus, volunteering serves many important purposes for you.  Whether you have experience with volunteering or are considering it for the first time, California Educational Centers (CEC) may be exactly what you are looking for.  
Here at CEC, we have worked with countless Interns over the past years.  Our volunteers/Interns have enjoyed working with students of all ages and were given a wide variety of experiences.  More importantly, they have sharpened their skills and learned about taking responsibility and initiative.  We now offer you the same opportunities, including the chance to become involved in the surrounding community through our CEC True Vision Volunteer Program.  Eligible and committed volunteers may earn recommendation letters, recognition awards, paid positions and even scholarship awards.  
Although we would like to be able to extend a CEC intern position to everyone, it is important that we maintain the highest level of standards within our volunteer program, which has limited openings.  Thus, we must select only those who show high potential in becoming the dedicated role models that we need.  We are looking for bright, committed, well-rounded, service-oriented and ethical young leaders.  Please consider this carefully as you fill out our Volunteer Application and review the information provided.  Thank you for your interest and we look forward to having you join our team!

Sincerely, 

Brian C. Tom
President and Founder
California Educational Centers, Inc. (CEC)

True Vision Intern Program
Standard of Excellence


Requirements:

· Minimum cumulative GPA of 3.0
· Time commitment of at least 5 hours per week
· Minimum, long-term commitment of one full school year

Benefits:

· Eligible for:
· Letter of Recommendation
· Scholarship Award
· Paid Position
· Recognition Award
· Gain leadership skills
· Opportunity to serve the community and make a difference
· Enhance your resume
· Meet other motivated peers




True Vision Intern Program
Points & Award System

Point System
 (Deemed by total volunteer hours)


BRONZE LEVEL:
· Complete 80 Internship hours
· Receive Letter of Recommendation from CEC President for college and future employment

SILVER LEVEL:
· Complete 180 Internship hours
· Receive Letter of Recommendation from CEC President for college and future employment
· Eligible for Scholarship Award

GOLD LEVEL:
· Complete 280 Internship hours
· Receive Letter of Recommendation from CEC President for college and future employment
· Eligible for Scholarship Award
· Eligible for Promotion to Paid Position



Scholarships Available

True Vision Scholar:  This scholarship is awarded to the most well rounded student.  A True Vision Scholar candidate will have an excellent GPA, SAT scores, honors/AP courses, participate in extra-curricular activities, and exemplify excellence in volunteer work.  Furthermore, this volunteer should also be an exemplary role-model for younger students.  The person considered for this award is one who truly has a vision for their future and the future of those he or she helps.  A minimum GPA of 3.5 is required for consideration.  True Vision Scholar winners will receive a $250 scholarship, certificate, and special recognition.  

True Vision Program Intern Application

Personal Information (Please Print)

Name: ____________________________________________	Date: __________________
                         LAST			FIRST			M.I.			       (MM/DD/YYYY)
Birthday: ____/____/____
Address: _____________________________________________________________________
		STREET					CITY				ZIP CODE
Home Telephone: ____________________		Cell #: _____________________
E-Mail:_____________________________
						YES	NO
Are you certified in community CPR?
Are you certified in First Aid?

Educational Background

High School: _______________________________________	Grade: _____	GPA: _____
*PLEASE ATTACH A COPY OF YOUR MOST RECENT REPORT CARD FOR GPA VERIFICATION*			   Unweighted
Which AP/Honors courses have you taken and what grades did you receive?
____________________________________________________________________________
____________________________________________________________________________
What school or community organizations are you involved in?
_____________________________________________________________________________
_____________________________________________________________________________


Education continued…
Do you hold any positions of leadership or office?  If so, please list:
_____________________________________________________________________________
_____________________________________________________________________________
Please list any awards, scholarships, or special achievements you have received.
_____________________________________________________________________________
_____________________________________________________________________________

Employment/Volunteer History
PLEASE LIST ANY PREVIOUS EXPERIENCE, WITH THE MOST RECENT FIRST.
1.  Employer: _______________________________________ Dates Employed: ____________
											MM/YY to MM/YY
     Address: ___________________________________________________________________
		STREET					CITY				ZIP CODE 
     Supervisor: _____________________________	Contact #: __________________________
     Your Title/Duties Performed:  __________________________________________________
     ___________________________________________________________________________
     Reason for Leaving: __________________________________________________________






Employment cont…


2.  Employer: _______________________________________ Dates Employed: ____________
											MM/YY to MM/YY
     Address: ___________________________________________________________________
		STREET					CITY				ZIP CODE 
     Supervisor: _____________________________	Contact #: __________________________
     Your Title/Duties Performed:  __________________________________________________
     ___________________________________________________________________________
     Reason for Leaving: __________________________________________________________
* SHORT ANSWER QUESTIONS BELOW (PLEASE ANSWER TRUTHFULLY, TO THE BEST OF YOUR ABILITY.)*
1.	How has a previous experience, whether professional or personal, influenced your ability to be a role-model? ______________________________________________________
____________________________________________________________________________
____________________________________________________________________________
____________________________________________________________________________
____________________________________________________________________________
2.	What can you contribute to our efforts to help students, work with each other, and reach the community? _________________________________________________________
____________________________________________________________________________
____________________________________________________________________________
____________________________________________________________________________
____________________________________________________________________________
Cont…
3.	If you work with a student who has disciplinary and/or behavior problems and the student is being disruptive, how would you deal with it? _____________________________________________________________________________
_____________________________________________________________________________
_____________________________________________________________________________
_____________________________________________________________________________
4.	If you run into a student who has extreme difficulty understanding his/her work or seems to be consistently doing poorly in school, what would be your response?
_____________________________________________________________________________
_____________________________________________________________________________
_____________________________________________________________________________
_____________________________________________________________________________
_____________________________________________________________________________
5.	Which positions would you be interested in participating in?  Please check all that apply to you and rank positions in order of preference:
	_____ Office Assistant			_____ Instructional Assistant
6. 	How long of a commitment can you make to CEC’s True Vision Program, with a minimum of 5 hours per week for one full school year?   How many hours per week do you wish to volunteer?
_____________________________________________________________________________
7.	What award level (Bronze, Silver, Gold) do you plan to achieve, and by what date?
_____________________________________________________________________________

Cont…
8.	Please list your daily availability for volunteer hours.  You will be required to volunteer a minimum of 5 hours per week for a minimum of one full school year.  However, please list all possible volunteer hours so that we may set up appropriate schedules for those selected.
		       SUMMER			                              SCHOOL YEAR
Monday: 	______ to ______		Monday:	 ______ to ______
Tuesday: 	______ to ______		Tuesday:	 ______ to ______
Wednesday:	______ to ______		Wednesday: 	 ______ to ______
Thursday:	______ to ______		Thursday:	 ______ to ______
Saturday:	______ to ______		Saturday:	 ______ to ______

* SCHOOL YEAR: Please note that our hours of operation are M-TH 4PM-7:30PM and SAT 10AM-1:30PM
* SUMMER: Please note that our hours of operation are M-TH 3PM to 7PM 

I authorize investigation of all statements contained herein and understand that any misrepresentation of information stated is cause for dismissal.  I agree to perform all duties assigned to me in a timely, responsible and professional manner.  I understand that failure to do so may result in termination of my position.

Applicant’s Signature: ______________________________	Date: _________________

I, the Parent/Guardian of ________________________________________ hereby grant my permission and give my support for him/her to participate in CEC’s True Vision Volunteer Program.  


Parent/Guardian’s Signature:  _______________________		Date: _________________
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